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(Internal) Establishments Circular No.11/2018
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Rector

Deans of Faculties
Librarian

Heads of Departments/Units

Confirmation at the end of the Period of Probation

Your attention is drawn to the UGC Establishment Circular Letter No. 09/1989 of 24.07.1989 and
the Public Administration Circular No. 24/89 of 31.03.1989,

The purpose for appointment on probation is to test a teacher's/ officer's suitability for permanent
retention in the institution.

The attention of all head of the departments/ Units concerned is invited to the following procedure
to be followed in the case of a teacher/ officer appointed on probation,;

1. If the teacher/ officer shows any tendencies which render doubtful his suitability for
permanent retention, he/she should be given every assistance to overcome his/her
failings. Admonition should be administered in writing for any fault which the
teacher/officer persists in, and an acknowledgement obtained.

2. The head of the departments/ Units should have a report made on every teacher/ officer
appointed on probation, at the end of his/ her first year of probation and then again after
the second year and so on.

3. A final report should be prepared six months before the expiry of the period of
probation. In case of Extension of Probationary period also, the report should be
submitted six months before the expiry of the period of probation.

Note

As per the instruction given by (Internal) Establishment Circular 7/2018, action should
be taken in accordance with the provision in the section 3 above.

Please bring this to the notice of the staff in your respective department.

=HALN L

Vice Chancellor

Cc: Bursar, University of Jaffna
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COpleS o the above mentloned Government Circulars ere

annexed for your 1nformatlon and compllance.
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